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I.  DPANG NHAP/PANG XUAT VA THAY POI MAT KHAU PHAN MEM:
1. Ping nhip phin mém:

bé dang nhap phan mém, ngudi st dung thuc hién cac budce sau:

. 5 I
: @ =
Buée 1: M6 trinh duyét Firefox hodc Chrome E hodc Coccoc L’

Buére 2: Trén thanh Address gb dia chi duong dan truy cap vao Phan mém:

Duwong din: http://qltdkt.tuyenquang.gov.vn/

Man hinh giao dién phan mém hién thi:

« G @ hitps//thiduakhenthuong.quangbinh.govn/TrangChu

kjl THI DUA KHEN THIPONG - QUANG BINH o, Bing nnd;

Van ban QLNN Quyét dinh khen thudng HE ro 22112022 - 08:42:22

Bonvi: S& Nai vu tinh Quang Binh

Bon vi phat trin: Céng ty phat trien phan mém Cuge

séng
Dia chi. S8 72 - Ngd Quyén - Déng Hoi - Quang Binh

Tai day, thuc hién nhan vao nut de vao giao dién phan mém.

Lic nay man hinh phan mém xuat hién:

< C @ hitps//thiduakhenthuong.quangbinh.gov.vn/DangNhap o 2 % 4 O &
DANG NHAP HE THONG
< 5 .
[ o = ]
PHAN MEM THI BUA KHEN THUONG [ a ‘ o ]
TIENICH HON - HIEU QUA HON

Tiép dén ta cap nhat cac thong tin nhu: [Tén tai khodn truy cdp]; [Mdt khdu] va nhan
nat CEEEET @ vao giao dién chinh (giao dién lam viéc) ctia phan mém.

Giao dién lam viéc cua phan mém:


http://qltdkt.tuyenquang.gov.vn/

kw) PHAN MEM QUAN LY THI PUA - KHEN THUONG m
v :

THI BUA; KHEN THUONG CAC GAP

Quén Iy phong trao thi dua

LO1TCAM ON!

H Sl = Cong ty TNHH phét trién phin mém cudc séng (LifeSeft) chan thanh cim on quy khach hang da tin tuéng sir dung
phién mém cia cong ty. Toy mat toan ba can ba nhan vien trong céng ty gir dén khach hang 161 chic sie khée- thanh
cong

7 CUM KHOI THIBUA
@ Nh3m cham séc, hé tro khach hang nhanh chéng vé tign dung nhét cong ty xin cung cdp théng tin céc can bé hé tro

2 Cur, ki thi dua khiach haing trong qua trinh sir dung. Mol van dé khic méc khéch hang c6 thé lién hé truc tiép cho can bd dé duoe hf tro!
« Phu tréich khi ky thudt: Phé giam ddc: Tran Ngoc Hidu — 56 dign thoai: 096 8205844
KHEN THUONG KHAC

-
QUAN LY VAN BAN PHAP LY, TAI LEU PHONG TKBT | - QUAN LY BIA BAN PHONG TKBT Il - QUAN LY DIA BAN
CAC TINH PHIA NAM CAC TINH PHiA BAC
Quan Iy van ban X
© Nguy#n Xuan Trueng- 56 dién thoai: 0817 » Hodng ¥an Sang- $é dién thoai: 0974 080
737458 556
TRA G, TIM KIEM = Hoang Ngec Long- 56 dign thoai: 0985 s Nguyén Vén Dang- S dién thoai: 0986
365683 012094
Tra civu, tim kiém X )
n e TaBinh Hiu- S5 dién thoai: 0917 179293 ® Ng6 Thé Duong- Sé dién thoai: 0816 678 911

2. Ding xuit phin mém:

Dé thyc hién dang xuét (thodt khéi giao dién phan mém) ngudi sit dung di chuyén con

tro chudt 1én goc bén trai man hinh giao dién va nhan chudt vao E va chon
hodc nhan vao nat Béng S (ai gbc trén cung bén phai ctra so trinh duy¢t.

3. Thay d6i mit khau ding nhip phin mém:

Pé thuc hién thay ddi mat khau phﬁn mém, tai giao dién chinh cua phﬁn mém khi
maoi dang nhap:

kw) PHAN MEM QUAN LY THI DUA - KHEN THUONG m
W '

THI BUA, KHEN THU'D! Ac cAr

Quan Iy phong trao thi dua

LO'I CAM ON!

H SR YR Ree oy « CBng ty TNHH phat trién phin mém cubc séng (LifeSoft) chan thanh cim on quy khach hang da tin tuéng si dung
phin mém clia céng ty. Thay mit toéin ba can b nhan vien trong cong ty giri dén khéch hang 161 chiic sike khde- thanh
cong

2 CUM KHO! THI DU

e Nham cham soc, hd tre khdch hang nhanh chang va tién dung nhét cong ty xin cung cép théng tin cac can bé hé tre
£ cuym, khéi thi dua khéich haing trong qua trinh sir dung. Mol vén dé khiie mic khach haing c6 thé lién hé truc tiép cho can bb dé duoe hé trol

® Phu tréich kndi ¥y thuat: Pha giam déc: Trén Ngoc Hiéu — 56 dign thoai: 096 B206844

KHEN THUONG KHAC
| ng cap Nha nwoc
QUAN LY VAN BAN PHAP LT, TAI LIEY PHONG TKBT | - QUAN LY B|A BAN PHONG TKET Il - QUAN LY DA BAN
CAC TINH PHIA NAM CAC TiNH PHia BAC
Quén Iy vain ban .
® Nguy&n Xuan Truéng- S dién thoai 0917 @ Hoang Van Sang- Sé dién thoai: 0974 080
137458 556
TRA CUU, TiM KIEM + Hoting Ngoc Long- 56 dién thoal: 0885 » Nguyén Vén Dang- sé dién thoal: 0986
365683 012094
Tra cieu, tim kidm . ) )
n e TaBinh Hiu- 56 dién thoai: 0917 178993 = Ngé Thé Duong- S0 dién thoal: 0816 678 &1

Tai day, don vi di chuyén con tré chuot chon E cO ¢ goc bén phai cia man hinh
giao di¢n phﬁn mém va chon dé thuc hién thay d6i mat khau dang
nhap phan mém;

Lac nay phan mém hién thi man hinh Thong tin thay doi mat khau truy cdp



THONG TIN THAY BOI MAT KHAU TRUY CAP

Do cac thay déi trong chinh séch bao mat hé théng. Cac mat khau yéu nén thay déi lai dé tranh viéc bi &n cp tai khoan. Mat khau mdi
nén dam bao cac yéu to: Toi thieu 06 ky tw; It nhat ¢d 01 chir s&; It nhat 01 chir céi hoac ky ty dac bist

Bon vi quan ly Ten tai khoan*

5& Ngi vu tinh Quang Binh ]
Tai khoan truy cap* Mat khdu mai*
[ gbsonoivu ] [ ]

- Don vi cap nhat mat khau ddng nhdp méi vao giao dién phan mém tai truong thong
tin /Mdt khau moi] va nhan dé phan mém thuc hién thay d6i mat khau voi
mat khau ma1 don vi vira c@p nhat.

Luu y: Pé bao mdt hé tho”'ng, tranh viéc bi an ccfp tai khoan dang nhap. Pon vi khi thay doi mat
khau maoi nén tao mdt khau bao gom: toi thiéu la 06 ky tw bao gom it nhat co 01 ky tw chir viét
hoa, it nhat 01 ky tw so hoac 01 ky tw dac biét.

II. HUONG DAN SU DUNG PHAN MEM:
1. Quan ly phong trao thi dua:

1.1. Phong trao thi dua:
a. Danh sach phong trao thi dua:

Churc nang danh cho cac don vi la UBND xd phuong thi tran; hodc UBND huyén thi
thanh pho thwce hién tao phong trdo thi dua trén dia ban qudn Iy.

Puong dan:

Quan ly phong trao thi dua / Phong trao thi dua / Danh sach phong trao thi dua

DANH SACH PHONG TRAO THI BUA + Thém méi

Bonvi| UBND thanh phé Tuyén Quang ~ Hinh thire thidua| Titca ~ ] Nam| Tatca > ]
Hién thi thang tin f‘m Lo ]
. N . - - . . . Trang "
STT Tén phong trao thi dua S0 van ban Hinh thirc thidua théi Thao tac

Khéng cé théng tin ’

3 1 >

- Tai day, don vi co thé tao phong trao thi dua mdi trén dia ban quan 1y, hodc tiép
nhan phong trio thi dua do cap trén phat dong lam phong trio thi dua cta dia ban
minh.

- Dé Tiép nhan phong trao thi dua do cap trén phap dong, don vi nhéi

- Dé phat dong phong trao thi dua mai trén dia ban quan 1y, don vi nhan

- Ph4n mém hién thi hop thoai:




bong y tao danh sach?

Hinh thirc thi dua

Thi dua theo chuyén dé w

2 i b

Tai truong thong tin “ Hinh thure thi dua” don vi chon phong trao don vi phat dong
1a phong trao thi dua theo chuyén dé hay phong trao thi dua thuong xuyén hang
nim. Va nhan Pong ¥ dé chuyén sang man hinh Théng tin chi tiét phong trao thi
dua.

THONG TIN CHI TIET PHONG TRAO THI BUA

Bon vi phat ding

[ UBND thanh phé Tuyén Quang l

Phat déng theo phong tréo ctia cép trén

[ knong chon ]
s6 van ban* Ngdy ban hanh* Ngay nhan hé so* Ngay két thac*
[ ] [ dd/mm/yyyy [u] ] [ dd/mm/yyyy [u] ] [ dd/mm/yyyy =] l
Pham vi phat déng Loai hinh khen thudng Bot xét khen thréng
[ Phong trao cho S& ban, nganh ~ ] [ Khen thudng phong tréo thi dua v ] [ Khen thudng khi két thic phong trao v ]
Thé&i han thi dua Hinh thire thi dua

Du6i 01 ném - ] ‘ T ua o chu dé |

Tén phong trao

Néi dung phong trao

Van ban:| Chon tép |Khéng co tép néo duoc chon Tai liéu khae: | Chen tép | kheng o tép nao duoc chon

Tai phﬁn thong tin chi tiét, don vi thuc hién cap nhat dﬁy du cac truong thong tin
nhu : S6 van ban; Ngdy ban hanh; Ngdy nhdn ho so; Ngay két thiic; Pham vi phdt
déng; Tén phong trao; Noi dung phong trdo; va dwa cdc file PDF vé théng tin
Phong trdo thi dua 1én ho so.



Danh sdch tiéu chuan khen thwéng

]

+ Thém
Hién :hithfmg tin m kiem
STT Béi twong ap dung Tén tiéu chuin xét khen throng M@ réng tigu chuan Thao tac |

Khoéng co thong tin

< 1 >

- Tai phén Danh sach tiéu chuén khen thuong, don vi thuc hi¢n cap nhat cac thong
tin can thiét dé doi tugng 1a tap the; ca nhan dugc khen thudng theo phong trao thi

dua. Nhén

- Dé luu lai thong tin va thuc hién phat dong phong trao thi dua ma don vi vira cap

nhat. Nhén

b. HOo so khen thuéng:

Chirc nang danh cho cac don vi la UBND xd phwong thi tran; hodc UBND huyén thi thanh
phé thuee hién cdp nhdt ho so da cé quyét dinh khen thuong theo phong trao thi dua do don

vi phat dong.

Puong dan:

Quan 1y phong trao thi dua / phong trao thi dua / HO so khen thudng

- Tai day, ta thuc hién tim t6i phong trdo thi dua can cap nhat ho so khen thuéng da

co quyet dinh cua don vi, va nhan @? dé bat dau thyc hién cip nhat ho so. Phan

mém xuit hién hop thoai:

Bong y tao hd so khen thuedng?

Phong trao thi dua

[ Phong tréao

Trang thai hé so

Mgdy taoc hd sor

[ Ba khen thudng

v] [ 2z2/nfz2o022

MNdi dung trinh khen thwrdng

- Don vi cap nhat: [Ngay tao hd so]; [NO1 dung khen thudng] va nhan
sang man hinh chi tiét hd so khen thudng.

dé chuyén




THONG TIN HO SO KHEN THUONG THI BUA

Théng tin chung

Tén don vi sé té trinh Ngdy thang trinh*
[ UBND Phuéng Léc Tho ] [ ] [ 30/05/2024 (=] ]
Chire vu nguéd ky té trinh Ho tén nguai ky to trinh

[ J J

M6 ta hé sor

Théng tin quyét dinh khen thwéng

Tén don vi quyét dinh khen thudng cép db khen thudng
sé quyét dinh Ngay ra quyét dinh

[ | [ s0r0ssa0aa o |
Chire vu nguai ky Ho tén nguai ky

( = | J

- Tiép dén cap nhat thong tin quyét dinh khen thuéng nhu: [S6 quyét dinh]; [Ngay
thang trinh]; [Chuc vu nguoi ky to trinh]; [Ho tén nguoi ky to trinh].

B Tailigu dinh kém

- Nhén dé thyc hién dinh cac file van ban Ién thong tin hd so.
- Tiép dén thuc hién cap nhat thong tin ddi trong dugc khen thuong theo phong trao

8% Khen thudng tip thé

thi dua ma don vi chon va nhin dé cap nhat danh sach dbi twong 1a tap

thé duoc khen thudng hoac nhén L dé cap nhat danh sach doi tuong la

:8: Khen thudng hé gia dinh

ca nhan duoc khen thudng hodc dé cap nhat danh sach ddi

tuong khen thudng ho gia dinh dugc khen thudng.
- Pé luu lai thong tin hd so nhan

c. Hd so tham gia thi dua:
Chitc ndng danh cho don vi thue hién tao hé so tham gia phong trdo thi dua do cdp trén
phat dong.

DPuong dan:

Quan 1y phong trao thi dua / Phong trao thi dua / Hb so tham gia thi dua

DANH SACH HO SO THAM GIA PHONG TRAO THI BUA

Bon vi
l UBND phudng Ngoe Hisp

Pham vi phét ddng Hinh thive 13 chive Nam

l Tht ca ] [ thtca J [ Térca ]

Théng tin phong trao
Bon v phat H6 so ctia don
sTT Sy NGi dung ho so Thao tac
dang Pham vi phat O b Trara el 86 hé so wi
déng L) g da nhan
UBND tinh Fhat dong phong tréo thi dua céng Phong tréo thi Fimlo/oyacan sy
' A jeudlithiale i) il et dén thae ahan s =
Khanh Hoa nhén, e QU | ndim 2024 dua cép Tinh SVfoBla0%s e
5 UBND tinh UBND tinh phat dang phong tréo thi mieaso a0z Rt i Ehbne 2 n
Khaénh Hoa s : ke 2
o1/o8/2024 hé so
E T 10/01/2024 <
s | gmemn | odes cha | pemger| @ o @
oAb =i i o1fo7/2024 e

- Pon vi di chuyén con tro tim téi phong trao thi dua ma don vi muon tao ho so

tham gia, nhan Ej phan mém xuét hién théng tin hd so tham gia thi dua:



Théng tin chung

Tén phong tréo thi dua

sadad ]
Tén don vi Sé tar trinh Ngay thang trinh*
[ UBND phudng Ngoc Higp ] [ ] [ 30/05/2024 =] ]
Chirc vu ngudi ky to trinh Ho tén ngui ky to trinh
Mé ta hé s

- DBon vi thuc hi¢n cap nhat dit liéu vao cac truong thong tin c6 trén man hinh. Tiép
deén dé cap nhat thong tin danh sach doi tugng khen thuong cho ho so tham gia thi
dua nay. Tai man hinh:

18 khenthudngtipthé 38 Khen thudng hd gia dinh Khen théng cd nhan Tai lidu dinh kém
+ £
ién thi ang ti Tim kiém:
H‘enthlthcng ’ b
. Phan loai Danh hiéu thi dug .
STT Téntapthé o ) 5 o ,"‘ Loai hinh khen thireng Thao tac
doi twgng Hinh thikc khen thiring
Khong co théng tin ’
[
=®: xhen thudng tip the

-

dé cap nhat danh sach tap thé dé nghi
khen thuong hodc nhin [ oemmmmene| dé cap nhat danh sach 1a ho gia dinh dé

- Don vi thuc hién nhan

C:} Khen t"\li‘"g cQ nhan

nghi khen thuéng hodc nhan dé cap nhat danh sach 1a ca nhan dé

nghi khen thudng.

B Tailiéu dinh kém

- Nhin dé thuc hién dinh file vin ban 1én thong tin hd so.
- Pé luu lai théng tin hd so tham gia thi dua, nhan phan mém nay luc nay:




Ponvi

[ UBND phuéng Ngoc Hiép v
Pham vi phét déng Hinh thive t& chire Nam
[ Tétca ~ ] [ Tatca ~ ] [ Titca - ]

Hiéntmmong tin Tim kiém:

Theng tin pheng trao
B i phat N Ho ia d
sTT on Vi phé NGi dung hé so . o soetadon Thao tac
dong Pham vi phat ot g g théi séhéso vi
i gian rang théi
déng 9 = d&nhan
UBND tinh Phat dé h tréo thidi & Ph trao thi T |0/01f2025 Tl
V|| mesmepeavse o s | mengrenes | VRGN LB | R &
anh Hoa nhén, vién chire Quy I ndm ua cip Tin e e
Tir10/01/2024 D& két
N UBND tinh UBND tinh phét déng phong tréo thi Phong tréo thi v /ér’: i i " Ghirxat =
s o ey c khen thusng
anh Hoa e ua cap Tin 01/08/2024 hd so
e
Tir 10/01/2024 =} = <
UBND tinh Phong trao thi T Pang nhan = L h & B
3 i sadad oS ety dén = 1 chs chuyén
@nh Hoa ua cép Tin Al 8 so w
o

- Tai phong trao thi dua do tai cot Thao tac xuét hién cdc nut chirc nang:
o = dé két xuét cac mau biéu va xem thong tin hd so tham gia thi dua.
dé kiém tra lai file vin ban dinh theo h so.
= @& chinh sira lai thong tin ho so.
o T gé chuyén ho so 1én don vi xét duyét;
W .z o
o — déxobabo thong tin ho so
d. Tiép nhan Hd so tham gia thi dua khen thudng:
Chure nang danh cho Can bo Ban Thi dua khen thuong ( hodc can bo TDKT tai huyén thi

thanh pho) thuwce hién tiép nhdn, tong hop cdc ho so tham gia thi dua theo phong trao thi
dua dwoc chuyén lén.

Puong dan:
Quan 1y phong trao thi dua / phong trao thi dua / Ho so dé nghi khen thudng

Hién thi man hinh:

r— e

- Tai day, dé xem thong tin ho so tham gia thi dua don vi tim téi phong trao thi dua

3
d6 va chon " Lic nay phan mém hién thi:



DANH SACH HO SO THI BUA TU BON VI CAP DUOI

Tén phong trao

sadad
4
Bang ky
STT Tén den vi dang ky Néi dung hd so thi dua Trang thai Thao tac
1 UBND phuong Phuéc Hai Chua dang ky ® [ 4

bé xem chi tiét ho so tham gia thi dua cua cac don vi cap dudi, di chuyén con trd

tim t6i don vi d6 va nhin dé xem thong tin hd so tham gia thi dua hoic nhan

d8 tra lai hd so don vi gt lén.
Pé tiép nhan ho so tham gia thi dua d6, nhan 1

A lai R 5 A \ \ ,
Nhan BalSES 38 tro vé man hinh trude.

Khi phong trao thi dua chuyén sang trang thai Ché' khen thwéng, lac nay thuc hién

tong hop va tao hd so dé nghi khen thuong theo phong trio thi dua do.

bé tao HO so dé nghi khen thudng theo phong trao thi dua do, tai cdt Thao tac don

[}
vi nhan (5]

DANH SACH HO SO BE NGH| KHEN THUONG =+ Thém mdéi

Tén phong trac

J— I

L S W:

Thao tac I

Tén don vitrinh Phan logi hé sor NGi dung hé so Trang thai Bon vitiép nhan

sTT

Knéng 6 thong tin |

Chon Thém méi dé tao hd so dé nghi khen thuéng (ld hé so tong hop ciia cdc ho so

tham gia phong trao thi dua dwoc chuyén 1én) theo phong trao thi dua do.

Péng ¥ tac hd so trinh khen thudng?

Ee 1 9
84 tér trinh Hgay tac hi so
[ | [=erosra0aa =
Chire vu nguél ky té trinh Ho tén ngudd ky tér trinh
Mol dung trinh khan thudng
Ding ¥




- Tai day don vi cap nhat cac thong tin: /S6 to trinh]; [Ngay tao hé so]; [Chikc vu
nguoi ky to trinh]; [Ho tén nguoi ky to trinh]; [Noi dung trinh khen thuong].
- Nhén B2 Tic nay man hinh phin mém sé& hién thj thong tin chi tiét cua hd so

dé nghi khen thuong. Pon vi thuc hién kiém tra lai cac thong tin c6 trén man hinh
va nhan

DANH SACH HO SO BE NGHI KHEN THUONG + Thém mai
Tén phong trao

sadad

)

Hién thilhéng tin Tim kiém:

STT Tén don vi trinh Phan logi hé sor NGi dung hé sor Trang thai Bon vitiép nhan Thao tae ’

=N -
1 Can bé Thi dua khen thuéng - Phéng Néi vu Hb so dé nghi cép trén khen thuéng Chir chuyén = ‘
o W

Hién thi 1 dén 1 trén 1théng tin <l

- Tai cot thao tac, ta théy cac nut chire nang:
o = dé két xuét thong tin dit lidu hd so dé nghi khen thuéng.
o dé tai file dinh kém c6 trong thong tin ho so vé may kiém tra.
o & dqé chinh sira lai thong tin h?) so.
o © dé chuyén thong tin h6 so dé nghi dén don vi xét duyét.
o W déxoabd thong tin hd so dugc chon
e. Trinh két qua khen thudng:
Chure nang danh cho Phong Ngi vu thu:c hién tié'p nhdn, tao To trinh két qua khen thuong
va trinh lén UBND huyén thi thanh pho phé duyét.

Puong dan:

Qudn Iy phong trao thi dua / phong trao thi dua / Trinh dé nghi khen thuwéng

DANH SACH HO SO TRINH KET QUA KHEN THUONG

O R e pha agng o

i Tirm kidrm:
8 1egng hé so

fom wiphas dong y

- Somviptesdons Yarpharg et i = ¥hoo o
o | o
thudng
Pt it phon kria St chus S6ng e, Hen e Gup | ner 3024

2 |

UBND tinh phat déng pheng trac thi dua

madad

- Tai day, don vi tim t&i phong trao thi dua dang xét duyét chon =/ dé vao man hinh
chi tiét ho so can tao to trinh két qua khen thudng.
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Tén phong trdo

sadad

. Tirn kil
Hién thi théng tin im kiem:

STT Téndon vitrinh Phan loai ho so Néi dung hé sor Trang thai Bon vitiép nhan Thao tac |
1 Phong Thi dua khen thudng - S& Nai vu Ho s dé nghi cap trén khen thudng nﬂn - =

Hién thi1 dén 1trén 1 théng tin ¢

~

- Tai c6t Thao tac c6 cac nut chirc nang:
o = dé két xuét thong tin dit lidu hd so dé nghi khen thudng.
o dé tai file dinh kém co trong thong tin hd so vé may kiém tra.
o - dé cap nhat thong tin cho To trinh két qua khen thudng.
o Dé thuc hién trinh 1én don vi phé duyét hé so.

f. Phé duyét hd so khen thudng theo phong trao thi dua:
Chure nang danh cho UBND huyén thi thanh phé' trong viéc thuc hién tié'p nhan To trinh
két qua khen thuéng va phé duyét khen thuong cho hé so do.

Buéc 1: Truy cap vao dudng dan:
Quan 1y phong trao thi dua / phong trao thi dua / Phé duyét dé nghi khen thuong

Man hinh phan mém hién thi:

sonvi Pham viphat dong Nam
i
ridrrent [ theng tir [
5é lwgng hé so
©Bon vi phat dong - che
srr Tén prong trée thi aus Thae tae
Pham vi phat dang (& L] Ba Sy
o |20
NS | thweng
UBND tinh Khanh Hoa
Phong trae thi dua cip Tinh Phét déing phong tréo thi dua céng Nhén, vién chirc QuY | ndm 2024 2 =
(06 két thie nhan ha so)
UBNE tinh Khénh Hea
2 Phong trao P Tinh UBND tinh phat déng phong trao thi dua 1 1 =
(Da kat th
\h Khéinh Haa
3 Phang t thi dua cdp Tinh sodad 1 =
(Da két thuc nhan hd so)
H1dn thi 1 gdn 3 trén 3 thong tin : - =

Budc 2: Thuce hién phé duyét hd so dé nghi khen thuéng

- Tai cot Thao tac, don vi nhan chon =1 gé truy cap vao man hinh Danh sach ho so
- Man hinh phan mém luc nay:
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DANH SACH HO SO BE NGHI KHEN THUGNG TU BON VI CAP DUOI

Tén phong trao

sadad

Hién thitnéngtm i ke,

STT Tén don vi trinh Phan loai hé sor N&i dung hé sor Trang thai Bon vi tiép nhan Thao tée |

2 B
R q . . = Y S 5 ché xét - - - = @ =
1 Phong Thi dua khen thuéng - S& Néi vu Hb so dé nghi cép trén khen thudng rgrg khen thuéng UBND tinh Khénh Héa

A>)

Hién thi 1 dén 1 trén 1 théng tin < 1 >

- Tai c6t thao tac c6 cac nut chirc nang:
o = dé kbt xuat thong tin dir liéu ho so dé nghi khen thudng.
o [ & tai file dinh kém co trong thong tin hd so vé may kiém tra.
o © Dé thuc hién tra lai ho so cho don vi chuyén 1én.

o = dé thyc hién phé duyét ho so va cap nhat quyét dinh khen thuong

<]

2. Quan ly khen thuéng:

Chite ndng quan 1y cdc hé so khen thuong theo tirng logi hinh khen thwéng nhw: Khen
thuéng theo cong trang; Khen thuéng phong trdo thi dua; Khen thwong dot xudt; Khen
thwong qud trinh cong hién; Khen thuong déi ngoai; Khen thuéng khdng chién.

a. HO so khen thwéng tai don vi:
Chike nang danh cdp nhdt hé so da c6 quyét dinh khen thuéng ciia don vi minh.
Dudng dan:

Qudn Iy khen thuwéng / chon logi hinh khen thwéng / Ho so khen thwéng / Thém mdi

Déng y tao hé so khen thuréng ?

Loai hinh khen thudng Trang thai hé so Ngay quyét dinh

[ Khen thudng céng trang ~ ] Ba khen thuéng ~ ][ 30/05/2024 (m] ]

NGi dung quyét dinh khen thuréng

P P P . < AL LA
- Nhan de vao man hinh thong tin chi tiét ho so;

Buwéc 1: Cap nhat cac thong tin chung caa hd so
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Théng tin chung

Tén don vi

[ veno pruong Lo o

M6 ti hd sor

Théng tin quyét dinh khen thwéng

Tén don vi quyét dinh khen thudng Cép d khen thudng

[ venio prusng Lo Tho | [ ctpxa ‘]
56 quyét dinh Ngay ra quyét dinh

[ J [ 30/08 /2024 [=] ]
Chire vu nguai ky Ho ten nguai ky

[ “J )

- Tiép dén don vi cap nhat cac thong tin lién quan téi Quyét dinh khen thudng nhu: /S6

quyét dinh]; [Ngay ra quyét dinh]; [Chirc vu ky to trinh]; [Ho tén nguoi ky tro chinh]

:&: Khen thuéng tip thé Khen thurdng hé gia dinh Khen thrdng ca nhan Tai liéu dinh kém
+ &
o o W::]
H Phan loai Danh hiéu thi d .
STT Tén tap thé hcln oal N an’ R leu thi ut:!I Loai hinh khen thuwong Thao tac
: doitweng Hinh thirc khen thwéng ’
Khong co théng tin ’
< 1 >

- Tai day, don vi thuc hién cap nhat chi tiét danh sach d6i tuong dugng khen thudng 1én

ho so bang cach nhan chon:

o LEUmmET gl cap nhat danh sach khen thuéng 13 tap thé.

o L EImmmme | dé cap nhat danh sach khen thudng 13 ho gia dinnh.
o o dé cap nhat danh sach khen thudng 1a ca nhan.

o *| @ thuc hién dinh file van ban 1én ho so.

o DeE luu lai thong tin h6 so don vi nhan

b. HA so d& nghi cip trén khen thudng:
Chirc ndng cdp nhdt hé so d@é nghi cdp trén khen thuong.

Dudng dan:
Qudn Iy khen thwéng / chon logi hinh khen thuéng / Ho so dé nghi khen thuéng /

Thém moi

13



Loai hinh khen thuéng

Béng ¥ tao hd so dé nghi khen thudng?

Phan loai hé sor

Trang thai hé so

{ Khen thudng cdéng trang

V} [ Hé so dé& nghi cdp trén khen thuéng V]

{ ché& chuyén

S6 to trinh

Ngay tao hé so

[ ] [ 30/05/2024 o }

Chirc vy ngudi ky to trinh Ho tén ngusi ky t& trinh

[ ) }

N&i dung trinh khen thueng

- Tai trwong dit liéu [Phdn loai ho so] don vi tich chon:
o V6i “Hé so dé nghi cdp trén khen thwong” d6i v6i ho so dé nghi cap trén khen
thuong.
o V6i “Ho so dé nghi thi tudng chinh phii khen thuéng” hoic “Hoé so dé nghi
chii tich mede khen thuong” dbi voi hd so dé nghi cap nha nudc khen thudng
- Pon vi thuc hién cap nhat cac thong tin: [S6 to trinh]; [Ngdy tao hé soj; [Chirc vu
nguoi ky to trinh]; [Ho tén nguoi ky to trinh]; [Noi dung trinh khen thuong];
- Nhéan dé truy cap vao man hinh chi tiét ho so dé nghi khen thuéng

Thoéng tin chung
Tén don vi Phan loai hé so

[ UBND phuéng Ngoc Higp ] [ Hd 50 dé nghi cdp trén khen thudng -]

86 t& trinh

Ngéy thang trinh*

[

] [ 30/05 /2024 o ]

Chire vu ngudi ky tér trinh

[

Ho tén nguai ky té trinh

M& ta hb sor

Tai day don vi thuc hién cap nhéat cac thong tin:

o LEmmentls Il dté cap nhat danh sach khen thudng 1a tap thé.

o | e | va Il dé cap nhat danh sach khen thudng 13 ho gia dinnh.
o LT v, el gé cap nhat danh sach khen thudng la ca nhan.

o M ya el @€ thyc hién dinh file van ban 1én hd so.

- Nhéan dé luu lai ho so dé nghi khen thuéng. Man hinh giao dién phan mém

luc nay.
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Ponvi Ném
[ UBND phuéng Ngoc Higp ~ ] [ Tétca ~
- miméng ’ m:]
. SR o 3 Ngay - - . .
STT Phan logi ho so Ngi dung ho so théng Trang thai Pon vitiep nhan Thao tac
=
: Hb so d& nghi cip trén khen 012 e P
& chuyén =z E
thudng 30/05/2024 e S
oW
Hién thi 1 dén 1 trén 1 théng tin < 1

Tai day, ¢ cot Thao tac xuét hién cac nat chuc nang:
o & 8 két xuit cac mau bidu bio cao;
o) dé kiém tra file dinh kém trén ho so;
o < dé chuyén thong tin hd so 1én can bo Thi dua khen thuéng - Phong Noi vu
huyén thi thanh phé.
c. Tiép nhan d& nghi khen thudng:

Churc nang danh cho Can bo Thi dua khen thuong huyén thi thanh phé thue hién tié'p nhan,
xik 1y hé so dé nghi khen thuéng dwoc chuyén lén.

Puong dan:

Qudn Iy khen thwéng / Logi hinh khen thuwéng / Tiép nhén ho so dé nghj

Ponvi Phan loai hé so Trang thai hiso

] [ Tt e ] { rit ca . ] ["":: oa

Phéng ndi vu — TP Tuyén Quang

Hignthi| 5 v |théng tin

Tim kiém:
Téndon vi Phan loai hé i < = canba Sty s =
STT < i " Ndi dung ho so Trang thai 2t Boen vitiep nhan Thao tac
trinh so = = dang xi Iy ' 2
UBND Xa An = o 5 — = Phong ndi vu - TP @ I R
P e KHENTHUONG | Khen thuéng Chién sy thidua co s5

Tuyén Quang

(i)

UBND X& An Phong néivu - TP @ —
2 KHENTHUONG
Khang

Tuyen Quang

[

- Don vi tim té1 ho so can xem thong tin, tai cot Thao tac c6 cac nat chirc nang:

o ' dé tiép nhan va bat dau thyc hién xir Iy ho so.
o @ dé xem thong tin ho so dé nghi khen thuéng.

o dé xem cac file duoc dinh kém theo hd so dé nghi khen thuéng.
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Ponvi Phan loai ho so Trang thai héso Nam
[ Phéng ndi vu - TP Tuyén Quang ] [ Titca - ] [ Titca = ] [ Tatca v ]
T i
Hiénthi| & v [thang tin {-m M ]
Téndon vi Phén logi hd ” £ s canbé o 2
STT 2 : § Néi dung ho sor Trang thai T Bon vitiep nhan Thao tac
trinh so dang xir ly
UBND Xa An - oo . - . Phong néi vu - TP = b %
1 whang KHENTHUONG Khen thudng Chién sy thi dua co s& Tuyen quang =
1=
UBND Xa An Phong ndi vu - TP
2 KHENTHUONG 3
Khang Tuyén Quang

_ Sau khi xit Iy hd so xong, nhdn "= dé chuyén hd so 1én Lanh dao Phong Néi vu.

d. Trinh d& nghi khen thudng:
Chirc nang danh cho lanh dao Phong Noi vu thuc hién tao To trinh két qua khen thuong
va trinh 1én UBND huyén thi thanh phé phé duyét.
Puong dan:
Quan ly khen thuwong / Loai hinh khen thuong / Trinh de nghi khen thuong

DANH SACH HO SO TRINH KHEN THUONG CONG TRANG VA THANH TICH
Pon vi Phan leai hé so Trang thai hé so Nam
[ Phéng Thi dua khen thudng - S& Néi vu ~ ] [ Titca ~ ] [ Tatca ~ ] [ Titca ~ ]
Hién mi theng tin i
Téndon vi - s - 5 ai - ide nha 5
STT trinh Phén loai hé so Néidung hé so Trang thai Bon vitiép nhan Thao tac
0 BGo Khanh Hb so dé nghi cdp tren khen B4 nghi xét tang danh hidu Tap thé Lao déng xuét sic ‘DG khen UBND tinh Khanh B
Hoa thusng nam 2023 thusng Hoa = [
Ché chuyén N
. H& so d& nghi cdp trén khen 5 . P R | UBND tinh Khanh = = =
2 S& NGi vy N P& nghi khen thuéng ca nhan " = N
thudng Thoi gian: Hoa B o
1a/0s/2024 -
Hién thi1dén 2 trén 2 théng tin < 1 >

- Pon vi di chuyén con tré tim té1 ho so can tao To trinh két qua khen thudng. Tai
¢t Thao tac c6 cac nut chirc nang:
o 2 dé két xut cac mAu bidu bio céo.

dé kiém tra file dinh kém trén hd so.
© dé tra lai ho so dé nghi khen thudng cho don vi ndp.

O

'~ 4 thyc hién trinh két qua khen thuéng 1én UBND huyén thi thanh phd.

O

o = @ thyc hién tao to trinh két qua khen thuong. Luc ndy phan mém hién
thi:
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THONG TIN T TRINH KET QUA KHEN THUONG CONG TRANG VA THANH TICH

Sé to trinh Mgay thang trinh=
=

[ ] [ aa/mm yyyy

Chire vy ngué ky té trinh Heo tén nguai ky te trinh

( e

¥ kién déng gop

|
C ]

Thao tec |

|

thong tin

sTT NSl dung tém tat

Bon vjtal 1én | Phan logl tai lidu ‘

Khéng €6 theng tin

- Tai man hinh nay, don vi thuc hién cap nhat dir li€u va céc truong thong tin co trén
man hinh.
- Nhan chon * d& thyc hién tai file véin ban dinh kém Ién hd so.
- Pé luu lai thong tin To trinh két qua khen thudng nhan [ v toon tnarn |
e. Phé duyét hd so d& nghi khen thudng:
Chite ndng danh cho UBND huyén thi thanh phé thiee hién phé duyét To trinh két qua khen
thuong dwoc trinh 1én va cdp nhdt sé6 Quyét dinh khen thuéng.
Puong dan:
Qudn Iy khen thwéng / Logi hinh khen thuéng / Phé duyét dé nghi khen thuong

DANH SACH HO SO TRINH KHEN THU'ONG THEO CONG TRANG VA THANH TICH

Bon vi Phén loai hé so Trang théai hé so Nam

[ UBND tinh Khanh Hoa ~ ] [ Tétca ~ ] [ Tét ca ~ ] [ Tétca ~ ]
Quyét

STT Tendon vide Phan loai hé sor Ngi dung hé so dinh Trang thai Thao tac
nghi khen
thuéng
T B0 Khénh HE Hb so dé nghi cdp trén khen P4 nghi xét ting danh hiéu Tap thé Lao déng xudt sic ch xét @ A = &
e Knanh Hoa thusng nam 2023 knen thuong -
Hién thi1 dén 1 trén 1 thong tin < 1>

- DPon vi di chuyén con tré tim té1 hd so can phé duyét, tai cot Thao tac co cac nut
chirc nang:
o = dé két xudt cac miu biéu bao céo.

dé kiém tra file dinh kém trén hd so.

o 7 détralai hd so dé nghi khen thudéng cho don vi ndp.
ST thuc hién phé d‘uyét‘hc‘”) 50 va tao Quyét dinh khen thudéng cho ho so.
Lac nay man hinh phan mém hién thi:
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Théng tin quyét dinh khen thwéng

Ton vi auydt dinh kKhen thudng Cdp 9o kKhen thudng

Loal hinh khen

thuang

Danh higu thi
i Phan loal aua,
XY ibe i adi twong Hinh thie khen
thueng
- . 2 o quan Tap thé oo
' Tap thé lanh das Ban NGl chinh Tinh o
® 7 oz e Hanh chinh dang sudt she

nnnnnnn réng
cong trang

- Don vi thuc hién cap nhat thong tin quyét dinh khen thudéng vao cac truong di li¢u

cO trén man hinh.

- Nhin chon [= """ 4& thuc hién cap nhat file van ban vé quyét dinh khen

thuéng 1én ho so.

- Pé phé duyét khen thuong, di chuyén t6i ddi tugng can phé duyét tai cot Thao tac

don vi nhan = e nay phén mém hién thi hop thoai.

Tén tap thé

[ Tap thé lanh daoc Ban MN&i chinh Tinh gy

Phan loai don wi

[ Co gquan Hanh chinh

Danh higu thi duafHinh thirc khen thuedng

[ Tap thé laoc déng xuit sic

K&t qua khen thudng

[ C6 khen thudng v]

MN&i dung khen thudng [ Ly do khéng khen thurdng

|

- Tai day don vi thyc hién phé duyét c6 khen thudéng hoac khong khen thudng (néu

Iy do) cho ddi teong @6, va nhan Cap nhat.
- Dé luu lai théng tin hd so nhan
3. Cum Khoi thi dua:

3.1. Quan Iy cum khdi:

Churc nang danh cho tai khoan la UBND tinh (hoac So Noi vu) cdp nhdt danh sdach cac

cum khéi thi dua cé trén dia ban toan tinh.

a. Danh sach van ban ban hanh:

Churc nang dé don vi la UBND tinh hodc S¢ Noi vu duwa file quyét dinh phan cum, khéi thi

dua trén dia ban tinh lén giao dién phan mém.

DPuong din:
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Cum, khéi thi dua / Quén Iy cum khéi / Danh sdch vin bin ban hanh / Thém mdi

THONG TIN TAI LIEU, VAN BAN PHAP LY

Loai vén ban Pon vi ban hanh*
Luat hd ] {
Ky hiéu van ban* Ngay ban hanh Ngéy ap dung
[ ] { dd/mm/yyyy =] ] [ dd/mm/yyyy [a]

M6 ta van ban

Tinh trang van ban Van ban b sung,thé thé

con higu e - | ]

Tai liéu dinh kém: | Chon tép |Khong co tép ndo duoc chon

- Don vi cdp nhét [Loai van ban]; [Pon vi ban hanh]; [Ky hiéu van ban]; [Ngay ban
hanh]; [Ngay dp dung]; [M6 ta van ban]; [Tinh trang vin ban]; [Van ban b sung,

thay thé] va nhan Chentép 44 dinh file PDF vé phan cum, khéi thi dua 1én phan
mém.
b. Danh sach phin cum, khoi:
- Pé thuc hién cap nhat danh sach cac Cum, khéi thi dua trén toan dia ban tinh. Pon vi
thuc hién:

Cum, khoi thi dua / Qudn 1y cum khéi / Danh sdch phdn cum, khoi / Thém mdéi

THONG TIN CHI TIET CUM, KHOI THI BUA

Ngdy tao Tén cum, khéi thi dua*

[ safientn o] | |

Quyét dinh phan cum, khéi‘ Chon tép ‘ Khong cé tép nao dugc chon

Tailigu khac: | Chon tép | Khong cé tép ndo duoc chon

4y Quay lai + Hoan thanh

nh.govwn/CumKhorThiBus/Cumkhol/Thems+

- Don vi cap nhat [Ngay tao]; [Tén cum, khoi thi dua]; va nhan Chentep 48 dua file
tai liéu lén phan mém.
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DANH SACH CUM, KHOI THI BUA m
Hién thi théng tin [Tlm kiém J
STT Téncym, khéithidua Ponviquan ly Thao tac
. _m
) 2 B J
1 Khai thi dua cac ban dang Truéng Chinh tri tinh -
w
- _8
" - .. | NS
2 Khai thi dua Mat trdn va Té chirc chinh tri xa hdi tinh Uy ban Mat trén T6 qudc Viét Nam tinh -
]
- =
3 Khéi thi dua cac nganh Ndi chinh Boan Kinh t& Quéc phong 79
=
Tf

- DE cap nhat danh sach cac don vi c6 trong cum, khéi thi dua. Pon vi di chuyén con
tro chudt tim té1 cum, khoi thi dua can cap nhat danh sach don vi d6 va nhan chon
B
cO & ¢t Thao tac phan mém s€ chuyén sang man hinh Danh sdach don vi

il

DANH SACH BON VI + Thém méi
Tén cum, khéi

Khéi thi dua Mit tran va Té chire chinh tri xa hai tinh

)

Hién thi Tim kidm:
]
thong tin

STT Tén don vi Phan loai Thao tac
‘ 6 Héi Curu chién binh tinh Thanh vién & W ’
Hién thi 6 dén 6 trén & thong tin < 12 0

‘ <+ Thém mi 20 an A . N L. . IR .

- An _ de bat dau cap nhat thém mai don vi trong cum, khoi thi dua do.
c. Danh sach trwéng cum, khoi:

- DeE cap nhat nhanh céac truong cum khoi thi dua cho tat ca cdc cum khoi thi dua c6 trén

dia ban tinh, don vi thuc hién theo duong dan:

Cum khéi thi dua / Quén Iy cum khoi / Danh sdach trwéng cum,khéi / Thém mdi
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THONG TIN CHI TIET CUM, KHOI THI BUA

Mo ta*
Tir ngay ©én ngay
[ dd/mm/yyyy =] ] { dd/mm/yyyy o }

Quyét dinh: | Chon tép |Khéng cé tép ndo dwoc chon
Tai liéu khac: | Chon tép | Khéng co tép ndo dwgc chon

~ Tai day cap nhat /M6 ta]; [Tir ngay]; [Dén ngav]; chon | S"ONV P 46 dua file PDF

X7 A . A . O+ Hoan thanh
vé thong tin phan truong cum khoi va nhan -

DANH SACH PHAN TRUGNG CUM, KHOI THI BUA + Thém mai
Hidn zhithcng tin [“m Mo ]
STT M6 ta Tivngay Dén ngay Thao tac
1 Danh sach trréng cum nam 2022 o1fo1/2022 32/2022 —

& @
# =
2 Danh sach trugng, phé cum khéi thi dua nam 2023 01foi/2023 3112/2023 S
& @
Hién thi | dén 2 trén 2 thang tin < (RO >

- Tiép dén nhan == dé thuc hién cap nhat danh sach céc trudng cum khéi cho tung cum
khoi thi dua da cap nhat trude dé trén dia ban;

. Thé 5i R o ) , Z.
- Nhan - MY 16 bat dau thuc hién cap nhat truéng cum khoi
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Thong tin dia don vi

Cumn, khéi thi dua

‘ Khéi thi dua cac ban dang w ‘

Tén don vi

‘ UBND tinh Quang Binh w

- Chon thong tin /Cum, khéi thi dua] la tén ciia cum khéi thi dua; [Tén don vi] la chon
triecng cum khéi,
Péng §

- Nhéan dé luu lai thong tin.
3.2.  Khen thuéng cum khoi:

Chike nang danh cho truéng cum khoi cdp nhdt thong tin hé so khen thuong cho cum khoi
thi dua cua don vi minh.

Chike nang Quan 1y hoat déng ciia Cum, Khoi thi dua va Ho so khen thidng ciia Cum,
Khoi thi dua.

a. Phat dong phong trao thi dua.
Pon vi la Truéng Cum, Khdi thuc hién phat dong phong trao thi dua cho cac don vi trong
Cum, Khdi thi dua.

Puong dan:

Cum, Khéi thi dua / Phong trao thi dua / Danh sdich phong trao thi dua / Thém mdéi
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Bon vi phét déng

{ S& Tai chinh

Cum, khéi thi dua

{ Cum khdi thi dua khdi cae don vi s& nganh

sé quyét dinh* Ngay ra quyét dinh* Ngdy nhan hé so* Ngay két thac*

{ ] [ dd/mm/yyyy o ] [ dd/mm/yyyy o ] [ dd/mm/yyyy o ]
Loai hinh khen thuéng Bot xét khen thudng Théi han thi dua Phuong thirc té chirc

{ Khen thurdéng cong trang ~ ] [ Khen thudng khi két thic phong trao + ] Duwéi 01 nam v ] [ Thi dua theo chuyén dé v ]

Nbi dung phong trao

Khéu higu phong tréo

Quyét dinh:[ Chon tép |Khéng cé tép ndo duec chen Tdi lidu khac: | Chon tép | Khéng cé tép ndo dugc chon

- Tai day don vi thuc hién cip nhat thong tin vao cac truong dir liéu c6 trén man
hinh.

- D¢ luu lai théng tin phong trio thi dua d6 va thuc hién phat dong phong trao thi
dua. Pon vi nhan

b. H& so tham gia thi dua.
Céc don vi tai Cum, Khdi thi dua tao ho so tham gia thi dua do Truéng Cum Khéi phat
dong trén phan mém.

Puong dan:

Cum khéi thi dua / Phong trao thi dua / Hoé so tham gia thi dua

Bon vj
S& Ni vy v ]
s - Tim kié
o o Mﬂ:]
\ Byre 50 - - ’
STT Tén cum, khai thidua B Noi dung phong trdo thi dua Thao tac
i X 1
1 Cum khéi thi dua khéi céc don vi sé nganh 1 B
Hién thi | dén 1 trén | thdng tin ¢ 1

- Tai ¢t Thao tac nhan = phan mém hién thi:
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Cum, khdi thi dua

Cumn khéi thi dua khéi cac don vi sé nganh

]

Hién thi thong tin

Tim kiém

]

STT

Don vi phat déng

N@idunghé S0

Théng tin phong tréo

Théi gian

Trang théi

Sohdso
dd nhan

H6 so ciia don vi

Thao tac

1 §& Tdi chinh

stc phat ding

Tir10/01/2024
dén
01/06/2024

Bang nhan
hé so

=
[E]

Hién thi | dén 1 trén 1 théng tin

- Pé thuc hién tao hd so tham gia phong trao thi dua, nhan

thong tin chi tiét ctia ho so tham gia thi dua.
- Don vi thuc hié€n cap nhat dﬁy du cac thong tin ddi tuong dé nghi khen thudéng

theo phong trao thi dua do Trudong Cum khdi phat dong co6 trong man hinh va nhan

Hoan thanh dé luu lai ho so. Luc nay phan mém hién thi:

#

phan mém hién thi

Cum, khdi thi dua

[ Curn khéi thi dua khéi cac don vi sé ngénh

']

Hlémhimdngﬂn m[:]
Théng tin phong trao
STT Bonviphatding Noi dunghé S0 . Hosocia donvi Thao tac
Théigian | Trangthi | Sonos®
9 _— déinhan
Tir 10/01/2024 ) 2 &
e i ¢ f:f Bang nhan ’ . @ Z
1 S Tai chinh stc phat dong dén 1 so 0 Chir chuyen
01/06/2024 Tl

Hién thi1 dén | trén | thong tin

- Tai c6t Thao tac c6 cac nut chirc nang:

o = dé kbt xult va xem chi tiét thong tin hd so.

O
(@) =
o B

o W de xo6a bd thong tin ho so.

c. Tiép nhan hd so dang ky thi dua.
Céan bo Truéng Cum, Khéi thi dua thyc hién tiép nhan hd so dang ky thi dua cua cac don
vi 1a thang vién trong Cum, Khdi thi dua tao hd so ding ky thi dua chuyén lén.

DPudng dan:

dé chinh stra lai thong tin ho so.
dé chuyén thong tin hd so 1én Truong Cum, Khéi. (Cdan bé thi dua khen
thwong tai Truéng Cum Khéi thi dua do)

@ deé tai file dinh kém trén ho so vé va kiém tra.

Cum khoi thi dua / Phong trao thi dua / Ho so dé nghi khen thuéng
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Bonvi
§¢ Tai chinh v ]
o o [Tlmkmm:}
. s6
STT Tén cum, khoi thi dua haI:a NGi dung phong trdo thi dua Thao tac
) ) l
1 Cum khai thi dua khéi cac don vi s nganh 1 I—\ﬂ_
Hién thi1 dén 1 trén 1 thang tin <1

- Tai cot Thao tac, don vi nhan = dé vao man hinh danh sach hd so tham gia thi
dua tr don vi cap duoi.

Ponvi Nam

S Téi chinh v l [ Tétca v

Cum, khéi thi dua

[ Cum khéi thi dua khéi céc don vi s& nganh ~ ]
Hién thitnéng tin ke
Hé so dé nghi khen thiéng Phong trao
STT Thao tac
N&i dung hé so Trang thai Bon vitiép nhan Pham vi phat déng Tén phong tréo thi dua
=
1 Chuva co 5 stc phat dén, 1
ue (Pang nhén hé so) P 9 E

Hién thi 1 dén 1 trén 1 thong tin ¢ 1

- Pé xem chi tiét ting ho so tham gia thi dua, nhan &

DANH SACH HO SO THAM GIA THI BUA TU BON VI CAP DUO1

Tén phong trao

stc phat ding

STT Tén don vi dang ky Ngi dung hé sor Trang thai Thao tac

1 S& No fghfgh

= e Em | -o-
Thai gian:
29/05/2024

2 S¢& Gido duc - Bao tao hé se tham gia thi dua duyét L0 4 :/ L]

- Tai day, don vi tim t6i ho so tham gia thi dua. Tai cot Thao tac c6 cac nut chirc
nang:
o © déxem thong tin ho so tham gia thi dua.

o dé tai file dinh kém vé va kiém tra file dinh kém do.
© dé thuc hi¢n tra lai thong tin ho so néu ho so chua day du, chua hop I¢€.

o 7 @é thuc hién tiép nhan hd so néu hd so day du, hop 1é.

(@]
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d. Tao hd sa d& nghi khen thudng.

Khi phong trdo thi dua hét thoi gian nhan hd so tham gia thi dua, don vi 1a Truéng Cum,
Khéi thi dua tién hanh binh xét - chdm diém thi dua va tao ho so dé nghi khen thudng
trén phan mém xong giri 1én Phong Thi dua khen thudng - S& Noi vu.

Puong dan:
Cum khoi thi dua / Phong trao thi dua / Ho so dé nghi khen thuwéng

Man hinh phan mém hién thi:

Ponvi Nam

[ S& Tail chinh v ] [ Tétca v

Cum, khéi thi dua

[ Cum khi thi dua khéi cac don vise nganh ~ ]
Hién thi théng tin Jim kigm
Hb so dé nghi khen thuong Phong tréo
STT Thao tac
Néi dung hé so Trang thai Bon vi tiép nhan Pham vi phét déng Tén phong tréo thi dua
1 Churaco . . s stc phat déng 1
(pa két thac nhan hé so) = >
B &

v

Hién thi 1 dén 1tr&n 1théng tin <

- Pé thuc hién tao ho so dé nghi khen thudng, nhan & phén mém hién thi hop

thoai:

Béng y tao hd so trinh khen thudng?

Phong trao thi dua

[ stc phat déng VJ
S8 tér trinh Mgday tac hb sor

[ ] [ 29/05/2024 a ]
Chirc vu ngwdi ky td trinh Ho tén ngwdi ky td trinh

[ ) | )

MN&i dung trinh khen thwedng

- Tai day, don vi thuc hién cdp nhat cac truong thong tin c6 trong hop thoai. Va
nhin dé vao thong tin chi tiét ho so.

- Pon vi kiém tra lai thong tin hd so va nhin dé luu lai ho so. Man hinh
phan mém lic nay:
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bonvi

Nam

S& Tai chinh

. ] [ Titea

Cum, khéi thi dua

cum khéi thi dua khéi cac don vi s& nganh

‘]

Hién thi théng tin

Tim kiém

]

STT

Hé so dé nghi khen thudng

Phong trao

NGi dung ho so

Trang thai

Bon vitiép nhan

Pham vi phat déng

Tén phong trao thi dua

Thao téc

1 zffsdf

Ché chuyén

(pa két thie nhan hé so)

stc phat ding

Hién thi 1 dén 1trén | théng tin

- Tai cot thao tac c6 cac nut chirc nang:

o = dé két xuét va xem chi tiét thong tin hd so.

o 19 4 tai file dinh kem vé va kiém tra lai file dinh kém do.

1
o B @ xem lai chi tiét tng ho so tham gia thi dua dugc chuyén 1én.

1

(@)

O

- & @ thuc hién chuyén thong tin hd so 1én Phong Thi dua khen thuéng, S¢ Noi vu.

dé x6a bo thoéng tin hd so

e. Trinh @& nghi khen thwéng:

““ @& thyc hién chinh stra lai thong tin ho so.

La chike ning danh cho S¢ Ngi vu, tiép nhdn ho so dé nghi khen thwdng ciia cdc trudng
cum khoi trinh lén va cdp nhat to trinh khen thuong; xong trinh lén UBND tinh.

- Don vi thuc hién theo duong dan:

Cum, khoi thi dua / Khen thwéng cum, khoi / Trinh dé nghi khen thuwéng

f. Phé duyét khen thuéng:

La chirc nang danh cho don vi la UBND tinh thuc hién phé duyét ho so de nghi khen
thuong theo cum khoi thi dua do S& Noi vu trinh lén.

DPuong din:

Cum khéi thi dua / Khen thwong cum khoi thi dua / Phé duyét khen thuwéng

27




Pon vi,[ UBND tinh Quang Binh ~ ] Logl hinh khisniinEen

[ ]

cum, khéi thidua| Khéi thi dua cac nganh Kinh té - Tai chinh

Hién thi héng tin E'm Kiem: ]

—

" 2 Loai hinh kh
STT Tén don vide nghi Néi dung ho s = m, en Trang thai Thao tée
thwong
e Khen thurdgng theo Chi xét @ m
$¢& Tai chinh tinh £
1 ¢ . al CE‘mh n Xeét khen thudng cong trang va knen thudng _
Quéng Bin thanh tich Théi gian: B
Hién thi 1 dén 1trén 1 théng tin < 1 2

Dé thuc hién phé duyét hd so, don vi nhan @ cO 0 cOt thao tac

THONG TIN PHE DUYET BE NGHI KHEN THU'GNG CUM, KHOI

Théng tin quyét dinh khen thuéng

Tén don vi quyét dinh khen thuwdng Cép db khen thudng

[ UBND tinh Quang Binh v ] { Cép Tinh V]
s6 quyét dinh Ngay ra quyét dinh

[ } { 22/11/2022 a ]
Chirc vu ngudi ky Thém Ho tén ngudri ky

[ J @ | )

Quyét dinh khen thudng: Khong co tép nao dwec chon

Don vi cap nhat [S6 quyét dinh]; [Ngay ra quyét dinh]; [Chirc vu nguoi ky]; [Ho tén

nguwoi ky] va nhan [ Chonter 4¢ dua file thong tin 1én hd so.

:8: Khen thuéng tip thé Khen thuréng ca nhan

Hién thithéngtin ffm kigm: ]

Danh hiéu thi Ké’tqué Ly do khéng
Tén ta Phan loai i kh:
STT en :‘ip ‘.cm ol N u'u.’ Loai hinh khen thuwong khen e en/ Thao tac
the doi twrgng Hinh thirc khen thudm N§i dung khen
thireng 9 thuéng
1 TaD thé Co guan Bing khen Khen thurdng theo cong 7 T4
P bang 9 trang va thanh tich
Hién thi 1 dén 1 trén 1 théng tin < 12
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- Tai day, don vi cép nhat c6 khen thudng (hodc khong khen thudng) cho tung loai doi
tuong khen thuong.

B V Hoan thanh g o .
- Nhan - dé luu lai thong tin ho so.

4. Quan ly van ban:

a. Van ban phap ly:
DPuong din:

Qudn ly van bdn / Vién bdan phdp ly / Thém mdoi

THONG TIN TAI LIEU, VAN BAN PHAP LY

Loai van ban

Bon vi ban hanh*

[ Luat

0

Ky hiéu van ban*

Ngay ban hanh

Ngay ap dung

|

] [ dd/mm/yyyy

o ] [ dd/mm/yyyy

M6 ta van ban

vén ban bd sung,thé thé

0 |

Tdi liéu dinh kém: | Chon tép | Khong cé tép ndo duroc chon

Tinh trang van ban

Con higu luc

- Cap nhat cac thong [Pon vi ban hanh]; [Ky hiéu van ban]; [Ngay ban hanh],; [Ngay
dp dung]; [M6 ta van ban]; [Tinh trang van bdn]; [Vin ban bé sung ]; dua file vin

ban dinh kém 1én giao dién phan mém bang cach nhin Chon tep

- Nhan dé luu lai thong tin d3 cap nhat.
b. Quyét dinh khen thuéng:

DPuong din:

Qudn Iy vian ban / Quyét dinh khen thwong / Thém mdi
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THONG TIN QUYET BINH KHEN THUGNG

Cép dd khen thudng Bon vi ban hanh*

{ Cép Trung wong v ] [ ]
Ky hidu van ban* Ngay ban hanh Loai hinh khen thudng

{ ] [ dd/mm [yyyy =] ] [ Khang chen - ]

Chirc vu nguai ky Ho tén ngudi ky

| | | ]

Mo ta van ban

Tdi lidu dinh kém: | Chon tép | Khéng co tép ndo duoc chon

o

- Cap nhat cac truong thong tin: [Don vi ban hanh]; [Ky hiéu van ban]; [Ngay ban
hanh]; [Loai hinh khen thuong]; [Chirc vu nguoi ky]; [Ho tén nguoi ky ]; [Mo ta van

ban]; dua file vin ban dinh kém Ién giao dién phan mém bang cach nhan ©Mon P

- Nhan dé luu lai thong tin hd so.

DANH SACH QUYET BINH KHEN THUONG + Thém méi

Cép dé khen thudng

[ Tétca v
Hién thi tnéng tin i kaem:
$6 hié . cé
STT Ponviban hanh ? |e.‘u Ngi dung Loai hinh khen thuwong a‘p Thao tac
vén ban [ (s}
9
Van phong Uy Trh e T Khen thuréng phong trao thi Khen thurréng theo cong cap
! ban Tinh UBND dua trén dia ban Tinh trang va thanh tich Tinh @
01/05/2022 = i~
Hién thi 1 dén 1 trén 1 thong tin ¢ 1 3

5. Tra ciru, tim kiém:

La chirc nang giup cho cac don vi su dung phan mém trong viéc tim kiém, tra cuu cdc thong

tin vé thi dua khen thwdng cé trén giao dién phan mém.

a. Canhan:
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Chike nang tim kiém, tra civu théng tin khen thuwdng theo cd nhan.

Tra cou, tim kiem / Ca nhan

THONG TIN TIM KIEM THEO CA NHAN

Tén déi trong Tén phong ban lam viéc Tén don vi cong tac
Khen thudng - Tir Khen thuréng - D2n Gigi tinh

l dd/mm/yyyy [m] ] [ dd/mm/yyyy (] } { Titca ~ ]

Phan loai can ba Loai hinh khen thuéng

Titca v

Tt ca v }

- Cap nhat thong tin tim kiém theo ca nhan: [Tén doi twong]; [Tén phong ban lam viéc];
[Tén don vi cong tac]; [Khen thuong — tir ]; [Khen thuéng — dén]; [Gidi tinh]; [Phdn
loai can bg]; [Loai hinh khen thuong]

i  Tim kiém X A~ N A L X , \
- Nhan - phan mém s& tu dong thuc hién thao tac tim ki€ém theo cac truong
thong tin ma ta da cap nhat.

b. Tap thé:
Chike nang tim kiém, tra civu théng tin khen thuwdng tip thé.

Tra ciru, tim kiém / Tdp thé
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THONG TIN TIM KIEM THEO TAP THE

Tén don vi
Khen thudng - Tir Khen thudéng - Dén
[ dd/mm/yyyy (] ] [ dd/mm/yyyy [m] ]
Phan loai tap thé Loai hinh khen thudng
Tét ca v ] [ Tét ca ~

& Tim kiém

- Cap nhat [Tén don vi]; [Khen thuéng — tir ]; [Khen thuong — dén]; [Phan loai tdp
thé]; [Loai hinh khen thuong]

£ Tim kié P A~ N n L X . \
- Nhan phan mém s¢€ ty dong thuc hién thao tac tim kiém theo cac truong
thong tin ma ta da cap nhat.

c. Phong trao:
Chike nang thiee hién tim kiém, tra ciru thong tin theo phong trdo thi dua.

Tra ciru, tim kiém / Phong trao

TIM KIEM THONG TIN PHONG TRAO THI BUA

bia ban phat déng Tén don vi phat dong

[ Tétca ~ ] { Tétca > }
Pham vi phat déng Hinh thirc t chirc

[ Tétca ~ ] { Tétca ~ }
Théi gian phat déng - Tir Théi gian phét déng - Bén

[ dd/mm/yyyy o ] [ dd/mm/yyyy u] }

o Tim kiém
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- Cap nhat [Dia ban phat dong]; [Tén don vi phat dong]; [Pham vi phat dong]; [Hinh
thire 16 chirc]; [Thoi gian phat déng — tir ] [Thoi gian phat dong — dén].

£ Tim kié b A ~ N ‘n L . X , \

- Nhan phan mém s¢€ ty dong thuc hién thao tac tim kiém theo cac truong
thong tin ma ta da cap nhat.

6. Bio cao thong ké:

La chirc nang giup cho don vi swr dung phan mém két xuat ra cac mau biéu bao cao vé Thi
Dua Khen Thuong.

a. Bao cao tai don vi:
- Bao cao thanh tich theo ca nhan;
- Béo c4o thanh tich theo tap thé;
- Phong trao thi dua trén dia ban.
b. Bio cdo tong hop:
- Béo cao khen thudng theo phong trao thi dua;
- B4o c4o sb luong ho so thi dua, khen thudng;
- Béo cdo hinh thuc khen thudng trén dia ban;
- Béo cdo hinh thirc khen thudng;
- SO phong trao thi dua.
7. Quan tri hé théng:
7.1.  Danh muc:
a. Danh hi¢u thi dua:

Churc nang cap nhdt danh muc danh hiéu thi dua cho danh hiéu thi dua doi vé&i cd nhan;
danh hiéu thi dua doi véi tap thé; va danh hiéu thi dua di véi hé gia dinh.

- Dé thuc hién cap nhat danh muc thi dua trén giao di¢én phén mém, ta thuc hién truy
cap vao chuc nang Danh hiéu thi dua

Duwong din:

Qudn tri hé thong / Danh muc / Danh higu thi dua / thém mdi



Thong tin dia ban quan ly

Tén danh higu thi dua*

Chién si thi dua co s&

Phan loai

Ap dung déi v&i ca nhan ~

- Tai day, ta thyc hién cap nhat cac thong tin: [Tén danh hiéu thi dua]; [Phdn logi] la

dp dung déi véi ca nhdn hay tdp thé hodc hé gia dinh.
- Nhan dé luu lai thong tin danh hiéu thi dua ta vira cap nhat

DANH MUC DANH HIEU THI BUA + Thém mai
Hidn thi théng tin [T'm kiem ]
STT Phan loai Tén danh hiéu Thao tac

1 Ap dung dbivéi cé nhan chién si thi dua co s& & W =

2 Aip dung dbivai c@ nhan Chién si thi dua toan quéc AR D] =

=l Ap dung dbivéi c@ nhan Chién si thi dua [:ép Bd, nganh, tinh, doan thé trung rong A | =

4 Ap dung dbivéi cé nhan Lao déng tién tién & W =

5 Ap dung dbivéi c@ nhan Chién si tién tién A | =
Hién thi 1 dén 5 trén 12 théng tin < 1 23 >

- Tiép dén, ta thuc hién cap nhat cac ti€u chuan cho tung danh hi€u thi dua. Tai cot

Thao tdc ta nhan dé thyc hién cap nhat tiéu chuan cho danh hiéu thi dua da duoc
chon.
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DANH SACH TIEU CHUAN THI BUA - CHIEN Si THI BUA CO' SO + Thém méi

bia ban

[ Chién si thi dua co s&

.z ) . . Tirn kiérm:
Hién thi thong tin

STT Tén tiéu chuan cancw Thao tac
1 Pat danh hiéu chién si thi dua cép Tinh 02 14n lién tiép Didu 21 luat TOKT A 0|
2 Pat tiéu chun cac danh higu "Loo déng tién tién® pidu 23 AN
3 CES sang kién, cai tién ky thuat hoic ap dung céng nghé maéi détc’mg nang suit lao ik 23 ® @
ding
< 1 >

Hién thi 1 dén 3 trén 3 théng tin

- Nhén dé bat dau thuc hién cap nhat danh sach tiéu chuan thi dua. Lic nay
phan mém xuat hién hop thoai:

Thong tin dia ban quan Iy

Ma sb

1647511983

Tén tiéu chuan®

Pat danh hiéu chién si thi dua cdp Tinh 02 In lién tiép

A
Can cir
Piéu 21 lut TEKT
A

- Ta cap nhat cac thong tin c6 trong hop thoai nhu [Tén tiéu chuan]; [Can cit]

Nhén dé luu lai thong tin.
b. Loai hinh khen thuwéng:

Churc nang cdp nhdt danh muc phan logi cac hinh thicc khen thuong trong Thi dua khen
thuong.

- Pé thém méi mot danh muc phan loai khen thudng, ta di chuyén con tro chuot chon:

Qudn tri hé thong / Danh muc / Logi hinh khen thuwéng / Thém mdi
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Thong tin loai hinh khen thudng

Ma si

[ 1650358223 ]

Tén loai hinh khen thwdng*®

‘ Khen thuedéng theo cong trang va thanh tich 1

- Cap nhat trudng thong tin [Tén loai hinh khen thwéng] va nhan dé luu lai
thong tin loai hinh khen thuong da dugc cap nhat.

DANH MUC LOAI HINH KHEN THUONG + Thém méi
Hiéw:hithéwg tin Tim kiém
[ |
STT Tén loai hinh khen throng Thao tac
1 Khen thudng theo céng trang va thanh tich  m
2 Khen thuéng theo dot (hoac chuyén dé) I'_I/ EI
3 Khen thudng dét xuét F mw

c. Hinh thirc khen thuwéng:
Churc nang cdp nhat danh muc cac hinh thire khen thuong trong Thi dua khen thuong.

- Ta truy cap vao chuc nang Hinh thirc khen thwong dé thuc hién thém mé&i mét hinh
thirc khen thuong trong Thi dua khen thuong.

Qudn tri hé thong / Danh muc / Hinh thirc khen thuwéng / thém méi
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Théng tin hinh thirc khen thudng

Tén hinh thic khen thwrdng*®

Hudn chwong Sao vang

Phan loai

Huan chuwong i

- Trong hop thoai Thong tin hinh thirc khen thwong, ta cap nhat cac thong tin /7én
hinh thirc khen thuong],; [Phan loai]

Nhan Bongy

dé Iuu lai thong tin hinh thirc khen thudng ma ta vira cap nhat.

DANH MUC HINH THUFC KHEN THUONG + Them mei
Hiénthi| 5~ thengtin Tim kiém ]
STT Phan loai khen thuiong Tén hinh thire khen thirong Thao tac
1 Huan chuong Huan chuong Sao vang #
2 Huan chuong Hu@n churang HS Chi Minh |
3 Huén chuong Huén chuong Béc Lip E w
4 Huan churong Huan churong Quén céng # mw
5 Hudn churong Hudn chuong Lao déng @ m
Hién thi1dén 5 trén 18 théng tin < 1 2 3 4 >

d. Dy thio quyét dinh:

La chire néing cdp nhdt mau dw thao quyét dinh khen thudng cho cdc doi twong dieoe khen
thuong.

DPuong din:

Qudn tri hé thong / Danh muc / Dw théo quyét dinh / Thém mdéi
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Théng tin chi tiét

Tén phan loai*

56 thir tw

& |

- Cap nhat thong tin /[Tén phdn logi] va nhan dé luu lai thong tin.

DANH MUC DU THAO QUYET BINH m
Hiénthithc‘mg tin [T'm i ]

STT Masé Néidung Thao tac
1 1661222153 Quyét dinh khen thugng (M&u chung) D/ @ @
2 1661228780 Quyét dinh khen thudng (M&u céng hién) D/ @ @
< 1 >

Hién thi 1dén 2 trén 2 théng tin

- Pé cap nhat mau du thao quyét dinh khen thudng, tai cdt Thao tdc ta nhéan chon @
deé vao giao di¢n thong tin dy thao quyét dinh khen thuéng.

THONG TIN DU THAO QUYET BINH KHEN THUONG

Paragraph v EvAly AvRAYy B I U S EvTyiTyi= = 2 w@B-Ey o o
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- Tai dy, ta cip nhat miu du thao quyét dinh khen thuéng. va nhén dé Tuu
lai mau du thao quyét dinh khen thudng.
e. Nhém doi twong:

Chike ndng cdp nhdt danh muc chi tiét cac nhém doi twong khen thuéng la cé nhén, tdp
thé, ho gia dinh.

- bé cap nhat nhom ddi tuong, ta thuc hién theo duong dan:

Qudn tri hé thong / Danh muc / Nhém déi twong / Thém mdi

Thong tin chi tiét

Nhém phén loai Thém

‘ Canhan v

Ma so

Tén phan loai*

56 thir tw

L |

- Tai day, ta cdp nhat cic thong tin /[Nhém phdn loai]; [Tén phdn logi] va nhan

[—ﬁl‘l 2 . ~ . , € N A A
9y de luu lai thong tin nhom doi tuong vira cdp nhat.
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DANH MUC PHAN LOAI + Thém méi
Nhém phén loai
Canhan ~
Hign thithc’mg tin Tim kiém
STT Ma phdan loai Tén phan loai Thao tac
1 1660638808 Lanh dao cép b, cé'lp tinh va turong duong tré 1€n Z m
2 1660638843 Lanh dao c;’ip vu, &, nganh va treng dirong Z m
3 1660638864 Doanh nhén CA )|
4 1660638930 Cac cép lanh dao tir phé phéng tré lén E w
5 1660638976 Ngurdi trrc tiép coéng tac, lao ddng, hoc tip, chién diu va phuc vu chién dau F W
Hién thi 1 dén 5 trén 5 théng tin <1

7.2. H@ thong chung:

a. Dia ban:

Chure nang cap nhdt danh sach dia ban trén toan tinh quan ly.

DPuong din:

Quan tri hé thong / H¢ thong chung / Pia ban / Thém mdi
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Théng tin dia ban quan ly

Ma sé
Tén dia ban*

Phan loai

Bon vi hanh chinh cdp Thanh phé, Huyén -

Truee thudc dio ban

Tinh Quang Binh ~

bon vi quan Iy dia ban

- Cap nhat cac thong tin [Tén dia ban]; [Phan loai dia ban]; [Truc thuoc dia ban] va

r
A
nhan
Hiénmitnbngtin Tirn kiem:
STT
Maé sd Tén dia ban Bonviquan ly dia ban Thao tac
T H X
— =
_ . Tinh Quang 5 ﬁ =l
A 1649996519 . UBND tinh
Binh -@-
- =
Thanh phé . P . ﬁ =
650008758 By UBND thanh pho Béng Haoi @_
1 1650009376 RS UBND Phuseing Bic Lj E24 '@
e g Bic Ly #
2 | teso000azs | POMIBE | o phuong gic Nghia & (T}
Nghia g 4 =
Phugng . A .. —
3 16500094286 2 UBND Pher Bong H:
B8ong Hai ong vong fat ﬁ @
Hién thi 1 dén & trén 160 thong tin ¢ 1 2 3 4 5 . 32 >

b. DPon vi:

Chure nang cap nhdt danh sach cac don vi tai tung dia ban quan ly.
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- Truy cip vao chitc ning Pon vi theo duong dan:

Qudn tri hé thong / H¢ théng chung / Pon vi

DANH SACH BON V|
Hién thithong tin Tirn kigm
STT
Tén dia ban Pon vi quan ly dia ban Thao tac
T H X
. 20
1 Tinh Quang Binh UBND tinh 7 |=
: . : . 'S =
1 Thénh phd Bong H&i UBND thanh phéd Béng H&i 'zf =
. 1
1 Phurng Bic Ly UBND Phudng Bac Ly = |=
. R . — 1
2 Phuirong Bac Nghia UBND Phuréng Bac Nghia z/ =]
P o —1
3 Phuring Bong Hai UBND Phuang Béng Hai Z =
Hién thi 1 dén 5 trén 160 thong tin < 1 2 3 4|5 32 | >

- Tai cOt thao tic ta tim t6i dia ban can cap nhat danh sach don vi, chon

DANH SACH BON V| - THANH PHO BONG HOI =+ Themméi
Bia ban
[ Théanh phé Déng H&i >
Hién ‘.hithr}wg tin [_ m ke ]

STT Téndonvi Thao tac |

= _p . 1
1 UBND thanh phé bing Hi Z B W

Hién thi 1 dén 1 trén | théng tin « 1

- Dé thyc hién cap nhat méi 01 danh sach don vi, nhén luc nay phﬁn mém
xuét hién man hinh:
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THONG TIN CHI TIET BON V|

Ma quan hé ngén sach

Tén don vi*

Tén don vi hién thi bao céao*

[

J J

Tén don vi cép trén

Bia chi tru s& bia danh

|

J J

Chire vu nguéi ky

Ho tén ngudi ky Chirc vu ngudi ky thay

|

J J

bia ban quan Iy

Thong tin lién hé

[ Thanh phd Béng Hai

] |

4y qQuaylai | + Hoanthanh

- Cap nhat [Tén don vi]; [Tén don vi hién thi bdo cdo]; [Tén don vi cdp trén]; [Pia chi
tru sof, [Pia danh]; [Churc vu nguoi ky],; [Ho tén nguoi ky|,; [Chirc vu nguoi ky thay],
[Dia ban quan ly]; [Thong tin lién hé]

. Nhin &/ Hoan thanh

c. Tai khoan:

dé luu lai thong tin don vi vira cap nhat.

Chike nang tao tai khodn ddng nhdp giao dién phan mém.
- Truy cap vao chuc nang Tai khodn

Qudan tri hé thong / H¢ thong chung / Tai khodn

Hignthi| 6 ~|thengtin ol

STT Téndon vi Thao tac
Tinh Quang Binh

o T

1 §& giao théng van tai e}

A —

2 S& Théng tin va truyén thong i)

= - =1

3 S& Du lich ')

v i =

4 | savté <

Hién thi 1 dén 5 trén 339 thang tin ¢ 1. 2 3 4 5 68 >

- Di chuyén con tr6 chudt t&i don vi can tao tai khoan truy cap vao giao dién phan mém,
— |

tai cOt Thao tac nhan chon
di¢n phan mém.

dé thuc hién tao thong tin tai khoan truy cap giao
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DANH SACH TAI KHOAN + Thém mal

Ponvi
$¢& gigo thong van tai v
Tai khoan Trang
STT Tén tai khoan truy cap thai Thao tac
1 S& Gigo thong vén tai tinh Quang Binh gbsgiaothong oA 2 A ' Eﬂ[

- De thao tac tao 01 tai khoan, nhan

THEM MO1 TAI KHOAN NGUO1 DUNG

Bon viguan Iy Tén tai khoan* Trang thai

Tai khoan truy cap® Mat khdu*

[ J J

| = :

[+ uoyia [l ioanonn

- Thuc hién nhap cac thong tin [Tén tai khoan]; [Trang thdi]; [Tai khoan truy cdp],
[Madt khau]

& Hodn thanh

- Nhan dé luu lai thong tin tai khodn ma ta vira tao.
DANH SACH TAI KHOAN + Thém méi
Ponvi
S¢& giao thong van tai v
Taikhoan Trang
STT Tén tai khoan truy cap thai Thao tae
I S& Giao thong van tai tinh Quang Binh gbsgigothong 5% = Il &4 @

- Dé thyc hién phan quyén chirc ning cho tai khoan ma ta vira tao, tai cot Thao tic ta
thay c6 cac nut chirc nang:
o [&] dé phan quyén chirc ning nghiép vu trén phan mém cho tai khoan dugc
chon;
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o ' @ thuc hién phan quyén nhanh cho tai khoan dugc chon theo nhom tai
khoan da dugc phan quyén trudc day.

o # @ chinh stra lai thong tin tai khoan truy cap phan mém (nhu: Tén tai khodn;
trang thai; mdt khau dang nhdp phan mém.

o ) dé x6a bo tai khoan ding nhap phan mém dugc chon.
d. Nhom chirc niang:

La chike néng tao nhém tai khoan truy cdp vao giao dién phan mém.
- Thuc hién theo duong dan:

Qudn tri hé thong / He théong chung / Nhém chikc ning

Théng tin nhém chirc ndng tai khoan

Ma sd

Tén nhém chirc nang*

56 thir tw

- Ta cap nhat truong thong tin /Tén nhém chire ning] va nhan

DANH SACH TAI KHOAN + Thém mai
Hién thitthg tin [T\mk\em ]
STT Tén nhém chirc nang Thao tac
1 Nhom tai khoan nhap ligu cép Xa Lj’ g |
2 Nhém tai khoan cép tinh Lj’ g [j[
3 Mhom tai khoan cap huyén Lj' g [j[
4 Nhém tai khoén sé ban nganh Lf’ g [j[
Hién thi 1 dén 4 trén 4 thong tin <1

- Tai cOt Thao tdac ta théiy hién thi cac nut chirc nang:
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o “ @& chinh stra lai tén nhom tai khodn;

o [E dé x0a bé nhom tai khoan duoc chon;
=
o & dé thuc hién phan quyén chirc ndng cho nhom tai khoan dugc chon.

Hidn thitht’:ng tin [T‘m Kiém }
Phén quyén
STT Mé sé Tén chirc nang L. . Thao tac
Xem hé so Thay déi Gle’;Duygt
hé so
1 glphongtrao Quan ly phong trée thidua |f
phongtraothidua Phong trao thi dua
1--1--1 dsphongtraothidua Danh sach phong tréo thi dua v v v =
1—1--2 dshosothidua Hb so dé nghi khen thugng Va Va v |—_f
1--1--3 xdhosothidua Xét duyét hd so v v v 4
Hién thi 1 dén 5 trén 78 thong tin < 1 2 3 4 5 6 >

- Pé thyc hién phan quyén chirc nang cho nhom tai khoan duge chon, ta di chuyén chon

. - 14 I:?;' \ Y 14 . .
chtrc ndng nghiép vu va tai cdt Thao tdac ta nhan 4 phan mém xuat hién hdp thoai:

Théng tin chitc ndng

Tén chic nang*

Quan Iy phong trao thi dua

Thiét Idp chirc nang: I_Z! S dung Ap dung cho chirc ndng con

Phan quyén chifc ndng: Danh sach Thay déi Hodn thanh

- Tai day, ta tich chon dé phan quyén chirc ning nghiép vu d6 cho nhom tai khoan duoc
chon.

- Nhan dé luu lai thong tin phan quyén chic niang do.
7.3.  Cau hinh hé théng:

Chike nang gitip cho don vi sir dung phan mém cdp nhdt lai thong tin cia don vi minh.
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Duwong din: Qudn tri hé

thong / Ciu hinh hé thong

THONG TIN CAU HINH HE THONG

Ban quyén thudc vé

CONG TY TRACH NHIEM HIFU HAN PHAT TRIEN PHAN MEM cuQcC sONG

s dang ky kinh doanh

56 déng ky ban quyén

Cép cho don vi

Bia chi

Théng tin lién hé

Théng tin hop déng

- Dé chinh stra, thay doi lai thong tin tai khoan cua don vi minh. Tai gbc trén bén trai

, Thay ddi
nhan va

hinh giao dién.
»' Cip nhat

- Nhén

III. THONG TIN HO
Cong ty TNHH phat trién

bt dau thuc hién cap nhat lai cac truong thong tin c6 trén man

dé luu lai thong tin thay d6i do.

TRQ :

phan mém cudc séng (LifeSoft)

Dia chi tru s&: SO nha 16, duong Gamuda Garden 3-9/3, phuong Yén S, quan Hoang Mai,

thanh phd Ha Nbi.

S dién thoai: 0243.634.3951

Phy trach khéi k§ thuat:

Pho giam dbc: Tran Ngoc

Hiéu - S6 dién thoai: 096 8206844

DANH SACH CAN BQ HO TRQ PHAN MEM

STT TEN CAN BO SO PIEN THOAI

1 Ta Binh Hiru

0917. 179.993

2 Hoang Ngoc Long 0985.365.683
3 Nguyén Xuan Truong 0917.737.456
4 Ngb6 Thé Duong 0916.678.911
5 Hoang Vin Sang 097.409.0556
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